101 CHU NGHIA VIET NAM

G HOA XA
o ~Ty do ~ Hanh phic

I HOC N Dge lip

TRUONG DAI HQC NQI VIl HA NQI

Hop Khio sat dién chirih et
o819 A iR
A I. Théi gian, dia diém ~ a3 '
Théi gian:  14h30" ngady 5 nim 2019
Dia diém:  Phang hop A104, Trudng Dai hoc Noi vy Ha Noi
I1. Thanh phin
Cha tri: TS. L& Thanh Huyén, Phé Hi¢u trudng Nha truimg
Thu ky: Nguyén Thi Yén, gidng vién Phong Quin Iy do tao Dai hoc.
Tnmmmrrmg:amgmtynmmmmnhdawhm
Phong Quén 1y ddo tao Dai hoc: TS. Vi Ngoc Hoa, Truémg phong
Khoa Hinh chinh hoc: TS. D& Thi Thanh Nga, Truémg Khoa
Khoa Khoa hoc chinh tri; TS. Hoang Thj Huong, Phé Truémg Khoa
Khoa Quén trj ngudn nhén Iyc: TS. Nguyén Vin Tgo, Phé Trudng khoa
Khoa Phap luit hinh chinh: TS. Nguyén Thu An, Truéng Khoa
Khoe Quén trj vin phong: TS. Nguyén Thi Kim Chi, Phé Trudng Khoa ' s
Khoa Vin thu hru trir: ThS. Trén Thi Loan, Q.Truémg Khoa by
Khoa Té chirc vé Xéy dung chinh quyén: PGS.TS. Nguyén Tét Dat, Q. Trudng TRUC!

Khoa | = nx
Trung tim Tin hoc — Ngoai ngtr: TS. Nguyén Thi Thiy Hoa, Phé Gidm abc A
Trung tim

IIL N§i dung
1. TS. Vi Ngoc Hoa - Truémg phong Quin Iy dio tao Pgi hoe: Trinh bdy ndi

dung cuc hop, giti thiéu, phin tich myc dich, ndi dung thiét ké miu Phidu khio sét dé
gidu chinh Chuén déu ra ciia Chuong trinh ddo tao.

2. TS. Lé Thanh Huyén - Phé Hi¢u trrdmg:
Phong Quén 1y ddo tao Dai hoc chuln bj nghiém tic miu Phiu khdo sit. D&
nghj Lanh dao céc Khoa/Trung tim déng gép thém ¥ kién vé miu Phiéu khdo sit do
Phong Quién Iy dao tao Dai hoc dyr thio.
3. ¥ kin d6ng gép cita Linh dgo cde Khoa/Trung tim
3.1. ThS. Nguyén Ngoc Di¢p -~ Khoa Quin Iy x& h{i:
- MBu Phiéu khio st ciia Phong Quén ly dao tao Dai hoc du thao rét tét.
- D nghj Phong Quén Iy dio tao Dai hoc giri ban mém cho céc Khoa.
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- Néu o6 thé Phong phéi hop véi Phdng T chire cén bd 2 xuft BY Néi ve cho
| mmﬁ&anvnriwecMmaémthmmemmmvhmnec lame cla
sinh vién se khi 18t nghiép.

3.2. TS. Nguy®n Thu An - Khoa Phip luft hash chinh:
Binhglimmﬁuméukmmdorhﬁngqmwmmﬂmhmchuénn
. song cb dong pép thém mdt 58 ¥ kidn,

OmiuPhjéuﬂmﬂuipthbnghndﬁnhchungubilimﬂéctﬂdcmvimdm-
nhin lye, myc A, ciu |. Don vi cong tde, 3} Co quan hanh chinh nha mude nén &éi Iz
“Co quan nhi mrde®,

- Muc B, ciulgvéj‘nrﬁngﬂnﬁldungciuhﬁnhuPhﬁngﬁlﬁn]ydﬁn tga
Bmhchin&unﬁphﬁnkh&cnhau,v&yn&nxmxétc&cﬁchdﬁndﬂkhﬂc a# wénh
ngutsi doc nhém Mn hai muc niy gifng nhau, tring rhay.
| Miuméumlamﬁummgnenmmm&kémcmmmémm

chutﬁ:dc&cngﬁnh,ké:ic&cnghﬁh;énnaychmcﬁshhﬂéntﬁtnghﬁp.H.léntﬂl
nginh ndo ehnm of sinh vien 15t nghiep thl ngudi tra 1 Phidu s bo qua cau héi db,

33. TS. Nguyén Viin T30~ Khoa Quin trj ngubn nhin yc:

Phbng@ﬁnl?dﬁtmdﬁchﬂnb;%:éukb&uﬂtwﬁuﬂlmmmmy

" phifn tBi cb mdt eb ¥ kikn,

- Trong Phiéu kbo sét 66 mt 5§ chu tir cdn mang tinh hin Km, khé hidy: v6i
unhchazlamotpméupmuvauﬂhﬁlmmmmn&nm&ké:auhmm&nmdz
hidu vA ting cic ciu héi ddng hon 13 cdc chu hot mé,

H&nm&ngn}dtuungcicmiul’hléukhiasﬁtc&chm‘rdl.mgl&“dun\q hodte
“t8 chirc®, khdng nén khi dimg 13 chire™, khi ding “dom vi™,

- Myc A, eéu 1. Don vi cdng thc nén thay d3i li “Don v sy nghigp cong lipidin
lﬁp’tuthm,hnﬁcnﬁt]ﬂﬂ‘mydﬂlkﬁcmchﬂphﬁhﬂp?ﬂmghhmuénk]ﬁuﬁt

«Muyc A, cdy 2, Dcmv;cﬁngﬁccﬂa&ngfh&ﬁmﬁclﬁhmn&nthlétkélimw
“Chic vu cing tic™.

- M A, cdu 4. Chirc vu cha &ng/bh hién nay c) Khdng gitr chie vy linh
dao/quin 1 nén thift ké 14 c) “chuyén vien hode teong dwong”, :

-Myc B, ctu 7. Theooummammmscmmaudayhmgamnhnngmg
vide chinh nio? Nén thay cum tir “cdng vile™ i *nhilm vy,

- My B, ciu 10. Nén thay tir “khéng™ uungcum%ﬂngmllguhhoctﬁt
pghifp nginh .. tai trutmg Dei hoe Wi vy Ha Ni dang lam vide™ bing b “chua®.

- Nén thiét k€ thém 10 — 20 chu héi vé mdt sb ndi dung khic nhu vé Churong
trinh 840 tao dé tids kifm chng sfic, thir gian.

- Nén gach chiin mé« 4 tir khiéa trong cic chu hdi,
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3.4. TS. Hoing Thj Hrong — Khoa Khoa hgc chinh trj:

- Théng tin cla ngudi duge khio sit nén ngén gon, khéng nén dai, trénh gy
phién cho ngudi duge khio sit.

- Chirc vy cla ngudi duge khdo sét nén dé du hai chim va ngudi khio sét ty
dién, khong nén cb goi ¥ vé chirc vy dé chon.

- Nén thiét ké Phiéu gon hon dé c6 théng tin co bin nhét, cin thiét nhit.

- Phiéu cAn c6 thém mot s céu héi khic bd sung dé khao sét dugc tbt hon.

3.5. TS. Nguyén Thj Kim Chi - Khoa Quin trj Viin phong:

- Tén myc B cta céc Phiéu nén giéng nhau va théng nhit st dung 13
Khio s&t vé Chudn diu ra, Miu phiéu dinh cho don vi sir dung lao dong 1a “Théng tin
vé nhu cdu cia don vi sit dung nhén lye 46 véi ngudi 1t nghiép nganh ...™

- Muc B.7. Theo 8ng/ba, m&i vj tri viéc Jam sau ddy bao gbm nhimg cong viéc
chinh ndo? Sir dung tir “cdng viéc”.

3.6. PGS.TS. Nguyén T4t Dat

- &) Phiéu khio sit muc A, Ciu 1. Pon vj cong téc cua 6ng/ba n
“Vj tri viéc lam cia 6ng/bad & co quan nao?”

- Muc A, céu 2. Trinh d§ dio tao cuia éng/ba: nén héi trinh 45 cé |
chuyén nganh ciia Trudng Dai hoe Ni vy

- Cin c6 chuyén gia vé x& hoi hoc tur vin va thiét ké.

4. TS Vi Ngoc Hoa - Trwdmg phong Quin Iy dio tao Dai hoc:
- Muc B, cdu 9, Miu phiéu dnh cho don vj sit dung lao dong; muc B, ciu 8,

dién dat lai 12 “Dénh gi4 cia 6ng/ba vé yéu chu ning lyc cia Trudng Dai hoc Noi vu
dbi véi ngudi hoc sau khi 6t nghiép"”. :

- Dy la miu Phiéu khdo st Phong Quén Iy dio tao Dai hoc thiét ké chung cho
céc nganh ciia trudmg, cdc Khoa tham khio va hop théng nhit @& thiét ké méu Phiéu cu
thé cho timg nganh hoc. -

- Vi diy 1A dy théo phéc thio khung cia Phiéu khio st, mt sb goi y tra 1&i cla
cic ciu hdi chua dién vio nén Thiy, C6 thiy ngén, néu dién diy di théng tin thi Phiéu
khé dai, vi dy nhu myc “Vj tri vigc lam”; “Kién thie, k¥ ning, ning lyc tw chi va
trich nhiém. Y kién Thiy, C5 12 ting céu héi bd sung vao Phiéu nén cin nhic vi Phiéu
qué dai.

- Khi thié ké miu Phiu, Phong dio tao tham khio Phiéu cia Dai hoe Quéc gia
Ha N¢i, Dai hoe Cén tho, Dai hoc An Giang, c6 nghién ciru ké thira va vén dung d6i
vé&i trudmg Pai hoe Ni v '
5. Két lufin ciia TS. L Thanh Huyén ~ Pho6 Higu truémg Nha trudmg

- O Phiéu thu thp théng tin “Danh cho ngudi lam viée tai don vj sir dung nhin
lyc™ diéu chinh 12 “Danh cho don vj sir dung nhén ye”.

- Tén vj tri viéc lam phai thiét ké ngén gon.

“Théng tin

— Khoa T4 chirc va Xdy dymg chinh quyén:
én thiét ké 12

ién quan dén
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-PhbnaQ'.ﬂni?mmﬂplhoc;emxﬁtﬂmg,chlnhs&amluﬂihkhh

sdt, sau 84 gii ban mém cho che Khoa |
- Trén oo 6 miu phifu Phong Quin I do tao Dyl hoc, Céc Khoa nghicn clu

xdy dymg miu Phifu pht hop v6i nginh eda Khoa,
~Nén o6 mdt Toa dim lifn Khoa dé théng nhat mfu Phiéu.

Cude hop két thilc vio hbi 15 gidr 20 phit cing ngay./

" THUKY CHU TOA

Nguyén Thj Yén TS. L# Thank Huyén
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YV heo r
L. Clq ,‘h } w: G
ONQIVY CONG HOA XA HOI CHU NGHIA VIET NAM
ONG DAI HOC NOI VU HA NOI Dgc 1dp - Ty do - Hanh phic

A
M3

$6: 9/KH-DHNV Ha N¢i, ngay17thdng 5 nim 2019

KE HOACH
Hi nghj Tép hudn xdy dyng, phat trién chirong trinh dio tao
trinh d{ dai hoe cia Trudng Dai hoe N§i vy Ha Noi

1. MyC bicH, YEU CAU
1. Muyc dich
Bdi dudmg cho gidng vién quy trinh xdy dyng chudn déu ra, k¥ niing xdy
dung va phét trién chwong trinh ddo tao gép phin ning cao chét lugng chuong
trinh dao tao trinh d§ dai hoc cdc nganh, chuyén nganh cla Trudmg Dai hoc Ni
vu Ha N§i ddp (mg ngay cang tét hon nhu cdu lao dong ctia x& h{i.
2. Yéu céu
T4 chirc Hai nghi tép hudn phii dam bao tinh nghiém tiic, khoa hoc, thiét
thure, hiéu qua.
IL. THOT GIAN VA DIA PIEM
1. Thi gian: dyr kién tir 8 gitr 00 dén 11 gid 30 phat, ngay 18 thing 04
ndm 2019 (thir nim)
2. Dja diém: Phong D402 Trudmg Dai hoc N§i vy Ha Nai.
IIL. NQIDUNG
Héi ngh! Tép . hu&n tﬂp trung vao cdc ndi dung sau:
1. Huéng djqxay dyng chuén dAu ra chuong trinh do tao.
2. Huéhg din xdy dyng chuong trinh ddo tgo trinh 49 dai hoc h¢ chinh
quy (4 n&m). "
3. Hufmg dﬁn xﬁ}' dung chuong trinh ddo tao song b&ng
4, Huéng din xdy dyng chuong trinh ddo tgo lién thong.
IV. THANH PHAN THAM DU/
1. 6 lrgng: dy kién 70 ngudi
2. Thanh phin:
- Pai dién Ban Giam hiéu;
- Lanh dao céc Khoa/Trung tim qudn Iy nganh, chuyén nganh dio tao
trinh d§ dai hoc;
- Truéng, Phé trudmg B mdn;
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- Gidng vién cdc Khoa/Trung tim: M&i don vj cir tir 1-2 giang vién da
tham gia xdy dymg chwong trinh do tao.

V. TO CHUC THY'C HIEN

1. Phong Quin ly dio tao Dai hge

- Xdy dymg ké hoach, chuong trinh, ndi dung va té chire Hoi nghi tip
huén;

= Lip du todn, thanh todn kinh phi td chirc Hdi nghi tip huén;

2. Phong Ké hoach - Tai chinh

- Phéi hop véi Phong Quén Iy dio tao Pai hoc lap dy trd kinh phi va
thanh todn kinh phi Hi nghj tip huén.

3. Vin phong

- Chuén bj co s& vt chét, ghé ngdi, quat dién, loa dii, im thanh, 4nh séng,
dién... phuc vy Hgi nghi tip hufn.

- Chuéin bj maket, nuéc udng, tiéc trd, khin trdi ban va trang tri hoa & buc
phit biéu, ban dai biéu va ban gidng vién didu hanh tip hun.

4. Trung tim Thong tin Thr vién

Pua tin vé Hoi nghi tap hudn.

5. Céae Khoa, Trung tim

Phd bién ké hoach dén gidng vién ctia don vj biét va nghiém tiic thyc hién
ké hoach nay. [# -

Nei nhin:

- Higu trudmg (dé blc)

- Céc Khoa, TTTH-NN;
- Website ciia Truimg;
- Luvw: VT, BPTDH.
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BO NQI VU CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG DAL HQC NQI VU HA NQI Doc lép - Ty do - Hanh phic

Ha Ngi, ngayll thang O ndm 2019

GIAY MOI
Viv tham dy H{i nghj Tép buén xdy dymg, phét trién chwong trinh dao tgo
gé 3 4 trinh @) dai hoe ciia Trudmg Dai hoc N§i vu Ha Nji

Trudmg Dai hoc Noi vy Ha N¢i trén trong kinh mai:

T Imd*g i fﬂ: Mﬁ*ﬂ Emm k.. iomg. mdc‘f .:i:m;z é} ﬁ:m@bv&?@&r)

Téi du Hoi nghi Tép huén xiy dyng, phit trién chwong trinh dio tao
trinh A9 dai hoc cia Truwdmg Pai hoc N§i vu Ha Nji.

Thoi gian: .......Sh....... ngly ....4J.. thing %... nim 2019.

Dia diém: Phong ... 0L ooovee.... Trudmg Dai hoe Noi vu Ha Noi.

Rét mong sy hién dién cta .. M. @é Hoi nghj thanh cong 16t dep.
Trén trong kinh m&i./. W~

Scanned with CamScanner



BO NOI VU
TRUONG DAI HQC NOI VU HA NOI

o

PHAT TRIEN CHDO’NG
DAO TAO TRINH DO PAI
TRUONG DAl HOC NOI VL

INH
DC TAI
A NOI

Ha Ngi - 2019

VAN BAN QUY PHAM PHAP LUAT
VEXAY DUNG CHUONG TRINH DAO TAO |
TRINH DO DAUHOC

QUY TRINH XAY DUNG
CHUONG TRINH DAQ TAO

NOJ

XAY DUNG CHUONG TRINH DAO TAO

IRINH PO DAL HOC (4 NAM)

DUNG

XAY DUNG CHUONG TRINH DAO TAD
LIEN THONG

XAY DUNG DANH MUC HOC PHAN
NGLICH HOC PHALHOC VA DUOC TICH
LUY KHI HOC CTOT THU 2{SONG BANG)

g8 1ld

4/8/20n3
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A. VBQLPL VE
CTDT

v

- Thong tu ﬂTﬂﬂleI’N

BGD DT ngay 16 /4 /2015

- Théng tu 2272017/TT- avy dinh vé khoi lugng

BGDDT ngdy 6/9/2017 ién thire 18i thiéu va yéu

quy dinh diéu kién, trinh cdu vé nang lye ngudi hoc

tw, thil tuc mé nganh (Phy dat duge sau khi tdt nghiép
luc 1

- Quyét dinh s6 1982/QD-

TTg ngdy 16/10/2016 phé

duyét khung trinh 4§ quéc

N A ONE y

L]

B. QUY TRINH XAY DUNG
CHUONG TRINH PAOTAO

I. Khdo sdt nhu cin cia NI i dumg nhin lac dbi voi
g it nghiép mganh dio 1ao + yéu cilu vé mang lyc ngiroi hpe dat
dirgc su RRI 18t nghifp (Thing fe 072018 TI-BGDDBT  va Quyet
ulinh fNL OR-TTyg)

2. Xay lung e tiéu ddo tgo, chuan dan ra cio { ToT

i Ndc dinik cdu tric, Khdi Loomg Alén thire cdn thiél, xay
dine CTOT bao'dam MTOT vt COR

4. Poi sdanl voi CTOT ciing trink o6, eimeg mgdnk o o so dao
fao frong piroe v mnoc ngodi

5. Thiét ké dé cuemg chi tidt frpc phitn

6. T chice hpi thao liy § kitn cia glang vien, CROL. nhi
Khroa hpe, dom vi s dung nkin lie, cun sinfoyien

7. Hodn thicn die thao trink HDKHDT xem x¢f, trink Higu
truremg i bare Ik
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-l_l___\———____‘___

L. Khiio sat nhy cdy cia ngudi sir dung nhén lyre
ddi voi ngudi tot nghiép
(Phong viin hoiic didu tra bang bang héi)

Nhu cau fuyén dung nganh/chuyén nganly

:

2. XAY DUNG MycC 112y BAO TAO,
CHUAN DAU RA CUA CTBT

MUC Ty PAO TAD

CHUAN PAU pA

4/8/2019

4/8/2019
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A

MUC TIEU PAO TAO - CDR

MUC TIEU DAO TAO

Truomg PH mudn
sinh vién dat duoc nhimg
kién thire, k¥ néng, thai d¢
nhit dinh trong qua trinh

7 CHUAN DAU RA
Yéu ciu tdi thiéu vé
kién thirc, ki nding, théi df,
traich nhiém nghé nghi¢p
ma ngudi hoc dat duge sau

4787 20y,

hoc tap cling nhur sau khi khi hoan thanh chuong
hoan thanh chuong trinh trinh dao tao.

déf tao, D}én dat: Ngwai hoc sau khi
Dién dat: Chuong trink 16t  nghiép/hoan  thanh

dao tao cung cap cho sinh
vién kién thicc/rén luyén ki
nang.../thdi dé

CTDT...phai dat duge cdc
yéu cau ning luec t6i thiéu
sau..... ;

3 u.i' ‘i."'-‘-- WA

Muc ti¢u chung A ﬁm‘“ :
(T Ehio My tid 1.: dio taa ~ Dicn 5 Lot GD D). ’
Pio tao trinh do d.l[ hoc Ny inh... dé

1]11]1".'r“;|uih’1.'. Li H.I x’h-".r ]T'JLJ'

CAU TRUC \ todn dién vé..., nam Vg tquyen 7
quy uat Ve it
Nolg.::l::a:% cO KY nanc d thyrc hanh...ca ban,
NDIEO‘ TAO 1.1‘ "'}!l-‘l ruug | [ IT "I-IL {.IU.,.. 11*
' sing tao va glal g l‘u."f nhirn qvan de

thude nganh ...«
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Myc tidu cy thé

+ Kién thire

+ Kién thitc gido dyc dai cuong

+ Kién thirc co s nganh

+ Kién thirc nganh

i Kién thite chuyén nganh (néu c6)
» Kindng

+ K1 ndng nghé nghiép

+ K1 niing bd trg
« Thai d¢

Kha nang ldm viéc doc 1gp, sing tao va gidi
‘quyét nhitmg van d& thuge nganh dao tao e

XAY DUNG/DIEU CHINIFCAP NHAT CHUAN DAU RA CTBT

Céu tric cua chudn diu ra
(khdi qudt theo Thimg ur 072015/TT-BGDDT ngdy 16/4/2015 vd
Quyér dink 1982/0D-TTg ngdy 18/1072016 phi duyft khung irink

&g quibc gia Vigt Nam)
+ Kién thirc 4
+ Kining ”{t
+ Thii d9, trach nhi¢m nghe nghiép

e

478/209
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ﬁ.;-_q

nghigp — KIEN THUC

/ ' Kién thic thye # vimg
chie, kién thic 1i thuyét séu
rong trong pham vi cia
nganh dio tac

Kién thic co bin vé
KHXH, KHCT va PL

Kifn thic co bin vé
quén i, diéu hanh hoat dang
\cﬂu}'én mdn

Yéu cdu vé nang e ngwdi hoe dat diege sait khi 16t

‘\

Kién thirc vé CNTT
d4p (mg yéu chu cdng
Vit

Kién thic vé lap
KH, td chirc va gidm sat
cic qua trinh trong 1 Inh! -
yyc hoat ddng

N\ /

|

phire tap

cho ngréi khae

Yéu clu vé ning e ngiedi hoc dat diege sau kii
18 nghidp —

KT nang can thiét d& giai quyét cac van g&
K7 ndng dan d&t, khdi nghiép, tao viéc lam

KY n&ng phan bign, phé phan

Ki néing danh gia chat lweng cdng viée

KT n&ng truyén dat van deé va gidi phap t&i
ngwdi khac tai nei [am viéc

Nang lwe ngoai nglk bac 3/6 2

KINANG
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47872019

Féu cidu vé ning lire ngrwdt hoe dat diuge sai khi
tét nghidp - MUC TU CHU VA CHJU TRACH NHIEM

« LAm viec doc lap + Ty diph hudng, dua
hodc 1am viec nhém  ra két ludn chuyén
trong didu kisn lam  mén va c6 thd béo vé
viec thay adi, chiu dwgc quan &idm ca
trach nhiém ca nhan  nhan
va Irdich nhidm v&i « Lgp ké hoach, diéu
nhém phdi, quan [ cac

« Huéng din, gidm s&t  nguén lwc, danh gia
nhirng ngudi  khdc  va cai thién higu qua
thye hién nhiém vy céc hoat ddng
xac dinh

13

@l@h DNGDIEU CHINH,
{FNHAT CHUAN BAU RA

- Nehiew ctu vian ban quoy dinh ve ehuin dau ra
Dicu wra phong van
N deng o do phan tich nehe nghiep

Ny dung phido plan el cang vige

Iar dhoo e dau ra
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VAN BAN QUY DINH VE CDR

= Thong tr 07/2015/TT-BGDPT ngay 16/4/2015
= Quyet dinh 1982/QD-TTg ngay 18/10/2016

Phé duyét khung trinh d¢ quéc gia Viét Nam
- Cong van s6 2196/BGDDT-GDPH ngay 22/4/2010

s

PIEU TRA/PHONG VAN

-~

- Pon vj sir dyng nhén lye _
- Giang vién, chuyén gia thuge linh vire, nganh nghé dao a0

-Cyusinhvitn ¢ GiE wa

//. Nji dung dicu tra/phong viin

- Xidc dinh cdc vj tri viée lam phd bién sau khi
16t nghigp ngdnh dio tao

. Xic dinh cdc cong vi¢e chinh ciia timg vj tri vi¢e lam

. Xic dinh céc nang lye (kién thire; KT nang; thdidg,
trach nhi¢m nghé nghigp) ¢dn thiét dé thye hién cée cong vige

K\ ___,nfing lye coa timg vi tri vi¢e lam /

\

Db turong didu tra/phing vin j
§

G

S

Scanned with CamScanner
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CONG VIEC T

CONG VIEC 2

CONG VIEC n

CONG VIEC )

CONG VIEC 2

CONG VIECH

MO HINH HOA NOI DUNG DIEU TRA, PHONG VAN CUA MOI NGANH

NANG LUC Y KIEN THUC
NANG LIfC 2 KINANG
THAI DO, TMNN
KIEN THUC
MNANG LUCh KI NANG
THAI BO, TNNN

XAY DUNG SO DO PHAN TiCH NGHE NGHIEP

1.Tén nganh:

2. Mi 6 nganh:

3. Céc v tef vidc lhm phd bidn sau khi tbe nghiép va cdc cong vige chinh cin mBi vi
trl vide lam

V) TRI VIEC LAM CONG VIEC CHINH

1. i1 2 13 14 15 in

L FA 11 23 24 4 ] in

3. i1 12 33 34 35 in
A, a1 a7 i3 dd 48 an

4/8/2019
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Thidy Sodd phin tich nghd nghifp
1. T nghnh: Vi tha hinh chinh (U1))
2. M sd npinh; $320301 "
3, Che v el vide tam phd bidn ssu khi vl nghiép v ede cong vide chinh cla moi vi tri
vide L

v} THl vie CONG VIS Chillm
AN
L. Wik e VA Baanthibe |13 Ouln vl |13 Oulnbwia |14 Oulin i el (18 T8 choe Ibp nd o vl radp il ser I
wilny ey by 3 i Sin duryg con diu
L L tridy TV Thuwndo b8 (23 Prindom, |23 Xbyoung |24 Thohom |25 Thinged |26 Ry dumg oy s
g i o Pebnnd  lodngou e im | eneohde el [ ibum D | S0 b e B
= ey o i [ g A b
G
L. Thut ki 31 Tdowhal |32 Nbydueg (33 Tdochdeese |24 Thuirdg, |35 Oulaind (35 3L T
e g inhvd [cupbn A ctrg  (arlvhoong  (sociegwibc  |Socon. | ohoo b
b bt W |l cho linh dgo (clphirg i cisdnhden | o vin | hop
il v Weh el
e
& L thn 1 Crhude e 47 Togrnbn |43 Cruden bbbl (48 T8 o
oo whp ke | ol e 0 8l | o by Lars wbs
s iy i ol rh dao
Kty

PHIEU PHAN TiCH CONG VIEC
X \ % TeNCONE VIEC. cviisivaciisisaniiavnsnavsvasansinnnss

DUNG
PHIEU

1. M6 ta khdi quit cdng vige
a. Thudc vj tri vige lam
: b. Béi cinh thye hign cong vige
VAN . Ciic nhi¢m vy chinh cin phai thye hign

JR(OIS N 2. Yéu cin vé kién thirc @& thyc hign duge cong
CONG M

VIEC EREE ciin vé ki niing dé thye hign dwge cong

v vige

4. Yéu ciin vé thai 4§, trach nhi¢m ngh& nghi¢p
aé thye hién duge cong vige

by

Scanned with CamScanner
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Thi dw: PHIEU PHAN TiCH CONG VIEC
Tén ¢dng viée: 3.4, Thu thap, xi If vi cung cip théng tin

1. M§ t khii quat cdng vige

= Thudc vj i vide (am: Thu ki

- B&i canh thyc hign cong viée: Khi linh dao yéu ¢du cung clp
thong tin

- Céic nhiém vy chinh cin phi thye hign:

+ Thu thip thimg tin tir c4e ngudn

+ XU I, s8p xép thong tin theo yéu ¢in

+ Cung cip thing tin

2. Yéu chn vé kién thire 4 thye hign duge cong vige
- Théng ké, d& xufit cée ngudn théng tin cd thé thu thép
- Trinh bdy duge phuong phip thu thip théing tin

- Trinh béy dugc phuang phip xat 1f théng tin

3

Thi dy: PHIEU PHAN TiCH CONG VIEC

Téu cong viée: 3.4, Thu thip, xir If va cung cdp thing tin (Tiép)
3. Yéu cin vé k! ning & thyre hign dwye cdng vide

- Tim kiém duge cde ngudn thong tin ¢6 thé tho thip
- Thyre hién duge quy trinh thu thip thong tin
- Thye hign duge quy trinh xit [ thdng tin

- Siip xép duge thong tin theo yéu ciu cung chp
4, Yéu eiin v thii 43, trich ehi¢m nghi nghigp A2 thyc hign
dwrgc cimg vifc
- Lam vige 80c Igp hofc lam viée nhém trong thu thip, xi I

théng tin

- Chiu trach nhiém c4 nhan vA tinh chinh xéc, tinh bdo mét (néu
c5) cln théing tin cung cfp

it

d/8/2019
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an): Liél Ké,
chi ra, dn chimnd, trinh DAY -

Nhé (nhéc lai cac than
cla théng tin): Khé/ quét hoa,

ma 19, sAp xép, trich dén,
Hidu (ndm suQe ga r_rgfg: ph
n bigt, phan loal, b

f;n dung (3p dung thong in d& biét vio tinh hﬁ:ﬂi r:;lit
&nh): Thay a1 gidi thich, tinh todn, xay dungd, ,
1ap bidu &...

Phan Heh (chia nhd ihong tin): Phén tich, so sérh, SuY
fudn, fion két...
panh gl {Swrarta nh
dodrn. .. _ | .
Séng tao (taa ra thong fin m&i, sy vat mai): Xay

dung, thibt ké, dé xuaf, L

an dinh): Ddnh gis, binh jusn, dw

DIEN DAT YEU CAU VE KI NANG

Bit churde (1am theo, 1am Iai ngay hanh dong sau ihi
quan sat iryc fidp hanh d0ng cita ngudi khac) Lam
theo, 13p Jai, bit chudc, sao chep...

vin dyng (lam theo hanh déng d3 duec chi dén): Xay
dymg, thyre hanb, thie higa. ..

Chufin héa (thue hign hanh ddng mdt cach dic [3p veri
s\ chinh xac). Thue hign ddy g4,

Thanh thao (nang lrc phéi herp thire hign mét loat hanh
a6ng): Thue hign thuén thuc, thich nghi, img bién

Ty nhién héa (thyc hi2n hanh ding véi t6c dd cao,
E}Ié;hkéxél:. tr nhién): Sdng chd, ché fao, tr dfng hoda,

iiﬁh )

Scanned with CamScanner
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wory

DIEN DAT YEU CAU VE THAI BO,
TRACH NHIEM NGHE NGHIEP

« Lam viéc doc lap, lam viéc nhém trong dieu kién
lam viéc thay @i, chju trach nhiém cé nhan va
trach nhiém véi nhom

« Huéng dan, giam sat nhing ngudi khac thyc
hién nhiém vu xac dinh ;

« T dinh hwéng, dua ra két luan chuyén mén va
c6 thé bao vé dugc quan diém ca nhan

« Lap ké hoach, didu phéi, quan Ii cac nguodn Iy,
danh gia va cai thién hiéu qua cac hoat déng

Ning lye ciia cdng
vigc 1

Ning lys clia cdng
wic 2

S

I

Ning lyc ol cang
vifcn

Nang lyc cda céng
vidct

vide lim 1

hllni; Iz cia v &1
b

Nang lye cia ngwn
hoc sau khi tét
nghiép CTDT (CDR
croTm

Niing lye cila cdng
vide 2

Niing lirc oita vi 4T
vidc [im 2

Naing lve cia cdng
wien

N
Y

—

4/8/2019
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1. Niing lwe co bin (Ning lwe vé If lugn chinh
fri, ngoai ngit, tin hoe, phdp ludt, gido duc
thé chit, quic phong an nink)

1.1. Kién thice

1.2, KT nang

1.3. Thai d¢

2. Niing lwe nghé nghiép (tong hop tir cdc yéu

cau vé kién thire, kT ning, thai dj, trach nhiém

nghé nghigp ciia tieng vi tri viée lim)

2.1. Kién thire

2.2. KT ning

2.3. Thai dg, trdach nhi¢m nghé nghiép

C. CHUONG TRINH DAO TAO TRINH DO
DAl HQC (4 NAM) TAl TRUONG DHNVHN

1. CAU TRUC CHUONG TRINH VA THOI
LUONG

2. SU THONG NHAT CUA CAC KHOI KIEN
THUC GIC’A CAC NGANH

Ecﬁnned with CamScanner
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CAU TRUC CTBT TRINH DO BAI HOC
1. Khoi kién thoe gido duc dai cwong: 30 tin chi
- Ly luan chinh tri: 10 TC
- Tin - Céng nghé - Mai tredng: 8 TC
- Ngoai ngi: 10 TC \
- Phap luat: 2 TC X
- Giao duyc thé chat: theo quy dinh ctia B Giao duc
| vabaotao
- Gido duc quéc phong- an ninh: Theo quy dinh cla
Bo Giao duc va Pao tao
.
CAU TRUC CTBT TRINH DO DAI HOC (tiép) ‘A
gl ,L'J"
2. Khéi kién thirc co s& nganh: 45 tin chi P
. 1 |- Kiénthirc theo khéi nganh: 7- 8 TC .(f 22|
< W« |- Kién thire theo Iinh vire: 27 - 28 TC f“;‘
St s N F - " M /
L‘I‘*'& &) - Kién thirc theo theo nhém nganh: 10 TC e
Fa ™ i
4 ‘L*‘k 3. Khéi kién thirc nganh: 50 tin chi .
© <X+ |- Kién thirc chung ciia nganh: 40 tin chi (15 TC néu S P .,‘.H’L
'r‘\‘k\ tn cé chuyén nganh) (¢
.. ™ - Kién thirc chuyén sau cta nganh (néu cé): 25 TC
‘»5":% ;‘i*fb\ - Kién thirc thye tap va tdt nghiép: 10 TC
! K f%r'?'h‘ Q'LE, )
?"‘i’aﬂ(\t\ ‘
kﬁcﬁ ‘n

15
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HHUONG PHAP XAY DUNG.

cang Cling finh Cung nhom nginh|
i s :hql&nh nm {no::haiﬂi e
1 |Quédn Il van hoa Nhan van - Nhan van khac
2 Van hda hoc Kndi
3 |Chinh trf hoe nganh Khoa hoe chinh trf
4 [Xay oyng Dang | I Khoa hoc %3 hot va
va CONN Hanh vi
8 1Quin NN
s ‘ Théng tin - Ther vidn
Thong tn — TV B&0 el va Thong fin
U Van th -Luu ve -
Luru trtr hoo B::wm
8 |Qudn lrf NL Khiié Kinh doanh & Qudn il | Oudn tri vaQuan i
9 |Cuanti VP |ngénh I
10 Luat Phap luat Luat
" Khdi
Hethéng TT  {neanhV My tinh vA CNTT May tinh
D. CHU'ONG TRINH DAO TAQ LIEN THONG
VAN BAN QUY DINH
NGUYEN TAC XAY DUNG
SHAN NHOM 801 TUONG

Scanned with CamScanner
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4/8/2(nY

VAN BAN QUY BINH

Quyét dinh sé 18/QD-TTg npady 31 thang 5
nam 2017 cla Thd twéng Chinh phit quy
dinh vé& lién thang gitra trinh do trung cap,
trinh d& cao déng v&i trinh 46 dai hoc

NGUYEN TAC XAY DUNG

« Churong trinh dao tao lién thong trinh d§
dai hoc 1a chuong trinh dao tao trinh 4§
dai hoc dang ap dung tai Tredng

» Trwérng cong nhan gia trj chuyén déi két
qua hoc tAp va khéi lwong kién thiee, ky
ndng dwere midn trir khi ngwdi hoe hoc
chwong trinh dao tao lién théng

Scanned with CamScanner
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pHAN NHOM g0l TUONG

. 5 nhom 0Gi tugng: dGng nganh, gan nganh, trai

nganh

« Cosd phan chia nhoém.

. Pang ngaoh: {1) T&n nganh Er!:rinh d tnroc
ming/ phd hop v&i tén nganh & {einh 4 gal hoe;
ho#c (2) CTOT khac du&M cua
nganh cung trinh 40

vD: Cao déng: Luu it - Dai hoc: Luu trik hoc

Cao ding: Dich vu phap if - Bai hpe: Luét

VD CTOT cua nganh Quén Iif hanh chinh VP
(DHKTKT Hai Durong) khac dudi 10% CTOT
QTVP cira Trrdmg DHNVHN

ABIY;

Scanned with CamScanner
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PHAN NHOM DOl TUQNG (tiép)

- GAn nganh: (1) Nganh & trinh d truede
cung nhoém nganh véi nganh & trinh 3§ dJI:ai
hoc; hoac (2) CTPT khag_tle 10% den
40% v&i CTET clia nganh dang cung trinh
do

VD: Nganh Quan frj van phong va Quan ti

nhan lyec cling nhém nganh trong Danh muc

clp IV

PHAN NHOM BOI TUQNG (tiép)

» Trai nganh

(1) Nganh & trinh 4§ treée khdng cling
nhém nganh véi ngénh & trinh d§ dai hoc;
hodc (2) CTDT khac _hon 40% vai CTPT
cda nganh dldng cing trinh d§

Scanned with CamScanner
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Théi lvgng chwong trinh va thi gian dao tao

LIEN THONG TU CAO
DANG LEN DAI HOC

- Bing nganh: 1,5 nam
Tir 45 - 50 tin chi

- G&n nganh: 2 nam
Tir 60 - 65 tin chi

- Trai nganh: 2 ndm
Tt 70 - 75 tin chi

LIEN THONG TU TRUNG
CAP/ CAO DANG NGHE
LEN DAI HOC
- Pdng nganh: 2,5 nam
Tir 75 - 80 tin chi

- Géan nganh: 3 ndm

Tir 85 - 90 tin chi
- Trai nganh: 3 nadm

Tir 95 - 100 tin chi

PHUONG PHAP XAY DUNG

CHUONG CHUONG
TRINHUEN| _ | TRINH DAI
THONG = |HOC(4
LEN DAL NAM)
HOC

KHO!KIEN
THUC MIEN
= TRU

—
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PHUONG PHAP XAY DUNG (Tiép)

» Nghién clru chwong trinh dao tao dai hoc
(4 nam) hién hanh

- Nghién clru cac hoc phan nguwdi hoc da
tich Ity & trinh @ trudc (tén hoc phan, s6
tin chi)

.« Xem xét mién trir cac hoc phan trong
chwong trinh dao tao dai hoc (4 nam)

« Ngwoi hoc phai hoc cac hoc phan coén lai
trong chwong trinh dao tao (4 nam) khong
dwroc xem xét mién trir -

&1

Thi dy:
Chuong trinh dao tgo dal hoe Miln triz (nhém dang Chuong trinh lién théng
{4 nm) = Trich tir khung nghnh) {nhém dung ngénh)
churerng trinh QTVP ndm 2018
Nhjp mén Quin trf vin phang Mhap mén Qudn i viln phéng
Van ban quin iy nhd nude Vin bdn qudn iy nhi nude
K§ thujt sogn thio vin bin K§ thugt soan thio van bdn
Céng the Viin the Cong tic Vin thir
Cong the Liru trir Céng tée Luu trlr
K7 néng hogch dinh trong quan K§j ning hopch dinh trong
m quidn irl vAn phéng
[K§ ning t3 chire vh kidm tra K§ ndng 1b chac va kidm tra
vin trong qudn tri vin phéng |
Nghl thire nhi nurére Nghl thire nhi niree
Nghigp vy thu ky van phéng | Nghigp vy thu kj vn
phing
K§ ning d4m phan K§ niing dim phdn
Cudn trf thibt b| Qudin i thidt b

Scanned with CamScanner
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E. XAY DUNG DANH MUC HQC PHAN
NGUOCI HQC PHAI HQC VA BUGC TICII LUY

KHI HQC CTBT THU Al {Sﬁ%
=
« NGUYEN TAC XAY DNG

« PHIFONG PHAP XAY DUNG

43

NGUYEN TAC XAY DUNG

- Chiwrong trinh dao tac cla nganh thér hai (4
chuwong trinh dao tao hé chinh quy cilia nganh
do dang duerc thire hidn tai Trudng

« Sinh vién Sugc béo wu cic hpe phén trong
chwong trinh thir nhét khi:

- Coé ndi dung, khéi lwpng kién thire tvong duong
hoc lé&n hon hoc phan trong chwong trinh dao
tao thir hai

VD: CTET 1; Luat (2017) CTDT 2: QTNL (2017)

t uét Lao djng (3TC) Ludt Lao ddng (3TC)

H
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NGUYEN TAC XAY DIING (Tiép)

Hai hodic 1 s hoc phan trong chuwrong trinh
thir nhét c6 ndl dung va tbng khéi lugng kién thoc
trong duong hodc l6n hon hoc phén treng
churong trinh thir hai
v
CTOT 1: Luu irlr hoc (2017)

Nhap mén CTVT (2TC), Nhép mén LTH (2TC)

CTOT 2: QTAL (2017)

Céng tdc van thieva luu trl (2TC)
Luu y: O phdn ghi chd trong danh muc béo I
phai ghi 18 tén céc hoc phdn tuong duong

“s

PHUONG PHAP XAY DUNG

« Déi chidu churong trinh thie hal véi
chwong trinh thie nhit aé xéc dinh

- Hoc phén cén tich Iy & chuong trinh thie
hai
- Hoc phén dugc béao lvu & chirong frinh

thir hal (chuyé&n diém tir chuong trinh tha
nhét sang)

"
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(Bam hhah biws ihew Uy i djuk

DANT MU CAC IOC PIOUS TRONG CHUosa TrINT T na
. SeAr Al vAN nANt

Iring tayta ndm 201, . mghah thd nhdt) 000
g bl e mghah thi Ml ... g

A DIVY aghy

£84 Wit trwdmg Trdmg gl bpe NP vy 1A NQ1)
M hoe phika T o i

LT ] e

Sbumeht | qnh

M8 o ik 1ot

(ndu e4)

Lm.tum' b cda mpknk
%mw

Theg 1
T T

DANH M'C CAC BOC PHAN TRONG CHUONG TRINH T 1AL TUONG DUTNG YO HOC

FHAN TRONG CHUTING TRINH THU MIAT SN VIEN Ao LIy
“— Ap Gyag che sink vits trang feyie mim m 101,.. mghah thir %_._ —F=T

dlag M boe mphoh thir bak: ...
(Bes hink kim theo QuybtSjabs]l  /QD-DHNV ughy  thisg  mim 201,
ciia Hidw trardrug Trwimg Dyl boe Nji vy b 540}

| samocphin | T hoe philn <A tie el e o0
A Kbbi kide fha pids dye dsi coumg
B bl hifn thv pide doc chapts sghidp
L Kb ki thive oo sk
L ui-nhu-llqul

1

1. Kifw thee link ver

T T
{

|
1L Kbl bida ther mgiad

L Kis thir chung cia mghab

[ |

1. Kifs thir chuyls shu cis npiab (als o)

—
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b hoe

Tong ki
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